MOroa>XeHo 3ATBEPAXXEHO

MpodcninkoBUM KOMITETOM 3aranbHMMK 360pamun npawiBHUKIB,
Mpokypatypn CymMcbKoi 06nacTi AKi BUKOHYIOTb (OYHKLIT 3
Ab 2021 poKy o6cnyros}/BaHHﬂ, Ta pPOGITHUKIB
CymMmcbKOT 06n1acHOT npokypaTtypu
CA/ __ 2021 poky
MPABUNA

BHYTPILWHbOr0o TPYAOBOro Po3nopsanKy
npauiBHNKIB, AKi BAKOHYIOTb (PYHKLiT3 06CNyrosyBaHHs, Ta pobiTHUKIB
CyMCcbKOT 061aCHOT NpoKypaTypu

l. 3aranbHi NONOXKEHHSA

1. MpaBuna BHYTPIWHLOrO TPYAOBOrO pPO3NOPAAKY MpauyiBHUKIB, AKi
BMKOHYIOTb (DYHKUIT 3 06CcnyrosyBaHHsi, Ta po6iTHMKIB CyMCbKOi 0651acHOT
npokypatypu (gani - lpaBuna) po3pobneHi BigNoBIAHO A0 KOHCTUTYUIT YKpaiHu,
Kogekcy 3aKOHiIB Npo npayi YKpaiHu Ta iHWKUX HOPMaTUBHO-NPaBOBMNX aKTIB.

2. lMpaBuna BM3HAYalOTb 3arajsibHi MOMIOXKEHHA opraHisauii BHYTPILWHbLOro
TPYZAOBOro po3nopsaaKy npayiBHUKIB, SKi BUKOHYHOTb (DYHKLIT 3 06CNYyroByBaHHS, Ta
po6iTHMKIB CyMCbKOT 06/1acHOT npokypatypu (gani - npauiBHWKK), MNOPALOK
MPUAHATTA Ha POBOTY i 3Bi/IbHEHHSA, PEXUM | YMOBM po6OTU 3 METOH 3abe3neyeHHs
paLioHanbHOro BMKOPUCTaHHS pobo4voro vacy, nigBuULLeHHA ePEKTMBHOCTI i AKOCTI
pPo60TH, 3MILLHEHHA TPYA0BOT Ta BUKOHABCbKOT ANCLUNIHN,

3. MpaBuna NOromkyTbCs 3a NOAaHHAM KepiBHMKa CyMCbKOT 06n1acHOT
NPoKypatypu BWUOOPHUM  OpraHoM MepBUHHOI  MpOMCNiNKOBOI  opraHisauii
npayiBHMKiB CyMCbKOT 06n1acHOT npokypatypu (gani - npogcnifkoBUA KOMITET) i
3aTBEPAKYHOTbHCA 360paMn npawiBHUKIB.

4. MpaBuna € 060B’A3KOBUMM ANS BCiX NpaliBHUKIB Ta A0BOAATLCS A0 TX
BifOMa nig nignuc.

Il.  TlopsAfoK NPUARHATTA Ha Po60TY i 3Bi/IbHEHHA 3 PO60TU NpaLiBHUKIB

1. Mpu3HayeHHs Ha nocagu 6e3CTPOKOBO abo Ha BM3HAYeHWIi CTPOK,
BCTAHOB/IEHWIA 3a MNOTO[XKeHHAM CTOpPiH, Ta 3BiNbHEHHS npaLiBHUKIB 3 nocaf
30iACHIOOTLCS BiANOBIAHO A0 BMMOr KofeKCy 3aKOHIB NMPo npauto YKpaiHu.

2. MpUIHATTA Ha poboTy Ta 3Bi/fIbHEHHA npayiBHMKIB 3 poboTu
34INCHIOKOTLCA 3rifHO 3 Haka3amun KepiBHMKa CyMCbKOT 06/1aCHOT NPOKypatypu, AKi
orosiolWwytoTbeA M nig nignuc.

3. Mpu yKnafeHHi TpyA0BOro AOroBopy 0coba, fika NpeTeHAye Ha 3aNHATTA
BifMOBiAHOT nocaan (BUKOHaHHS poboTu), 3060B’a3aHa NogaTu:
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- TPYAOBY KHMXKY (y pasi HasfBHOCTI) abo BifOMOCTI Npo TpyaoBy
[IANBHICTL 3 PeecTpy  3acTpaxoBaHUX ocib [epxaBHoro peecTpy
3arasibHo060B’A3KOBOI0 AepXXaBHOro coLianbHOro CTpaxyBaHHS;

- 3asBYy Mpo NpM3HayYeHHsa Ha nocagy;
- 0c060BUIN NTNCTOK 3 06NiKY Kaapis;
- aBTobiorpadgito;

- 2 poTOKapTKN po3Mipom 4 X6 cwm;

KOnito AOKYMEHTa, WO NocBigyye 0coby Ta MiATBEPLKYE FPOMAAAHCTBO
YKpaiHu;

- KONit0 KapTKM nfaTHMKa nofartkiB, fAKa 3acBifjyye MPUCBOEHHA
peecTpawiinHOro Homepa 061iKOBOT KAPTKM NaTHMKA NodaTkiB 3 [lep>kaBHOro peectpy
(hi3nyHMX ocib - NnaTHMKIB NoaaTtkiB (OKpiM (i3MUYHKUX OCi6, SKi Yepe3 CBOT penirinHi
NnepekoHaHHA BiAMOBUANCSA Bif NPUAHATTA peecTpaliiHOro Homepa 06/1iKOBOT KapTKu
nnaTHMKa nogaTkiB Ta MOBIAOMUAX MPO Ue BiANOBIAHWA KOHTPONKOKOUYUIA opraH i
MaloTb BIAMITKY B NacnopTi);

- [NIOKYMEHTW NpPo OCBITY Ta NpoeciinHy NiaroToBky npauiBHUKa (414 ocio,
AKi NPUIMaloTbCs Ha po6oTy, Wo noTpebye creuyianbHUX 3HaHb Ta (abo) BiANOBIAHOIO
piBHA NpodeciinHoi KBanigikayii);

- KOMit0 BilCbKOBOro KBWUTKA ab0 MOCBIAYEHHA MNP0 MNPUNUCKY [0
NMPU30BHOT 4i/IbHULI;

- [OBIAKY NP0  MNPUTATHEHHA [0  KPMMIHaNbHOT  BIAMNOBIAa/IbHOCTI,
BIACYTHICTb (HasfBHICTb) CyAMMOCTI abo 06MeXeHb, nepefbavyeHUX KPUMiHANbHUM
npovecyanbHUM 3aKOHOaBCTBOM YKpalHu;

LOBIAKY npo NPOXO4XEeHHSA nonepegHLOro (nepiognyHoro)
MCUXiaTPUUHOro ornsagy Ans npodecin ta nocag, ANA 3aNHATTA AKX NCUXiaTPUYHNI
ornag € 060B’A3KOBUM;

- cepTugikaT npo NPOXOMKEHHSA MPOdiNaKTUYHOrO HapKOMOTiYHOro
ornagy Ans npodecii Ta nocag, 404 3aRHATTS AKUX NCUXIaTPUYHWUIA Oornag €
060B’A3K0BUM;

3afBYy NpPO BIiACYTHICTb 3aboproBaHOCTi 3i cnnaTu aniMeHTiB Ha
YTPUMaAHHA AUTUHU, CYKYMHUA PO3MIp AKOT NepeBuLLYE CYMYy BifMoOBigHMX NaaTexis
3a WIiCTb MicAWIB 3 [AHS MpPeA’saB/IeHHA BUKOHABYOro AOKYMEHTa [0 MPUMYCOBOrO
BMKOHaHHS;
- LOKYMEHTW MPOo HafABHICTb Nisibr (opuriHan, Komis);
- 3rofly Ha o6po6Ky rnepcoHasnbHMUX AaHUX.

Ocoba, sika npeTeHAYE Ha 3alHATTSA BiaMNoBiAHOT nocaan (BMKOHaHHS pob6oTw),
BiAMNOBIfAa€ 3a AOCTOBIPHICTb HafaHWUX LOKYMEHTIB.

4. MpuiHATTA Ha pob60oTy BINCbKOBO3060B’A3aHMX Ta MPU30BHUKIB
34INCHIOETLCA NTNLLE NICNSA B3ATTA TX HA BINCbKOBMI 06NIK Yy BiNCbKOBMUX KOMicapiaTax.
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5. He moxke 6yTV npu3HayeHa Ha nocagy npauiBHuKa ocoba, sika:

B YCTaHOB/IEHOMY 3aKOHOM TMOPSAKY BMW3HaHa Hejie3faTHow abo
[ie3aTHICTb AKOT 0OMEXEHa;

- Ma€  CYAMMICTb 32  BYMHEHHS  YMWUCHOIO KPUMiHanbHOro
MNPaBOMOPYLLEHHS, SKLLO TakKa CYAMMICTb He noratleHa abo He 3HATa B yCTaHOB/IEHOMY
3aKOHOM MOPSAAKY;

BBAXKAETbCA TaKO, WO 6yna nigaaHa agMiHiCTPaTUBHOMY CTATHEHHIO 3a
BUMHEHHS afiIMiHICTPaTUBHOIO NPaBOMNOPYLUEHHS, NMOB’A3aHOr0 3 KOPYMLUIEH0;

Bi4MOBIAHO [0 pilleHHA cyay no3basneHa npasa 3aMaTucs AisnbHICTHO,
MOB’A3aHO 3 BUKOHaHHAM (DYHKLIi aepxkaBu, abo 3aimaTty BignoBigHi nocaau;

- Ma€e rpomMafAaHCTBO IHLUOT AepXKaBu.

TakoX He [OMYyCKaeTbCA NPU3HAYEHHA Ha nocafy npauiBHMKa ocobu, ska bype
npsMo nignopsigkosaHa 61mM3bKiA 0cobi abo fAKiii 6yayTb NpsMO NignopsaKoBaHi
6n13bKi 0co6W. Y pasi BUHUKHEHHS 06CTaBWH, WO NPU3BOAATL A0 MOPYLUEHHS L€l
BMMOrW, BiANoOBigHI 0cobun, 61M3bKi TM 0cobu 3060B’A3aHi HeBIgKIaLHO MOBIJOMUTM
MPO Le KepiBHUKA Ta BXMUTU 3aXO0AiB 0 YCYHEHHSA TakKuX 06CTaBUH.

AKWO TaKi 06CTaBMHM A0OPOBINLHO HE YCYHYTO Ta BifCYTHI MOXIMBOCTI AN1A
MpU3HaYeHHs npauiBHMKA, WO BUK/IKOYAE NpsMe NignopsaKyBaHHSA, a TakoX Yy pasi
BCTAHOBJ/IEHHA [HLINX 3aCTepeXeHb, nepefbdayeHMX LUM MYHKTOM, Takuil npayiBHUK
nignarae 3BifIbHEHHIO i3 3aiiMaHOT nocaaw.

6. Mpn  ykKnageHHi TPyAoBOro  AOrOBOPY  MOXe  3aCTOCOBYBATUCH
nepegbayeHe 3aKOHOAABCTBOM BUMNPOOYBaHHA 3 METOK MepeBipKM BiAMNOBIAHOCTI
npauiBHMKa poboTi, AKY MOMY AOPYYaETLCA BUKOHYBATU. Y MOBA LLO0 BUMNPO6GYBaHHS
3a3HA4YaEeTbCA B HaKasi NPo NPUAHATTA Ha Po6OTY.

CTpoK BUNPO6YBaHHA MPU NPUAHATTI HA PO6OTY He MOXe NepeBuLLYBaTU TPbOX
MicALiB, a B OKpeMUX BMUMagKax, 3a NOrogXeHHAM 3 npodcniJikoBUM KOMITETOM, -
wecTtn micayis. CTpokK BUNPO6GYBaHHA NpW NPUAHATTI HA PpO60TY POGITHMKIB HE MOXe
nepesuLLyBaT O4HOIO MicAUS.

Y pa3i BCTAHOB/IEHHS HEBIAMOBIAHOCTI NpauiBHMKa 06iiMaHiii nocagi, Ha AKy
MOro NPUnHATO, abo BUKOHYBaHIN po60TI TaKoro npauiBHMKa MoXe OyTW 3BifIbHEHO
MPOTArOM CTPOKY BMNPOGYBaHHA BigNOBIAHO A0 BMMOr 3aKOHOAABCTBA NPO NpaLito.

Konu cTpok BunpobyBaHHA 3aKiHYMBCA, a NpaLiBHUK MPOAOBXYE MpautoBaTy,
TO BiH BBa@)Xa€TbCA TaKWM, WO BUTPMMaB BUMNPOOYBaHHA, i HAaCTymnHe pO3ipBaHHS
TPYAO0BOro 40roBOPY AOMYCKAETLCA Ha 3arafibHUX NigcTaBax.

7. Mpn NpPUIAHATTI NpauiBHMKa Ha poboTy UM MepeBeAeHHi #oro y
BCTAHOB/IEHOMY MOPAAKY Ha iHWY pob6oTy (nocagy) 6e3nocepefHin KepiBHUK abo
ocoba, fKa BUKOHYE 10ro 060B’a3KM, 3060B’A3aHi:

- O3HaMOMMUTM npayiBHMKA nig nignuc 3 KWoro  QyHKUioHaNbHUMM
060B’A3KaMu (M0OCag0BOK IHCTPYKLUIEH);

- O3HaOMMUTK MpauiBHKUKA i3 UMK MpaBrunamu;
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- BM3HaAYMUTKU MpauiBHUKY poboye micue, 3abe3nevynTn MOro HeobGXigHUMU
ans poboTtn 3acobamu.

BignosiganbHa 3a OXOpOHY npaui ocoba MOBMHHA MNPOBECTM IHCTPYKTaX
npayiBHNKa 3 TEXHIKN 6e3mneKkun, BUPOOHMYOT caHiTapii i ririeHy npaui, NPOTUNOXEXHOT
OXOPOHU Ta 03HANOMUTK 3 IHLWIMMUK NpaBuIaMy 3 OXOPOHM Mpaui ToLO.

8. MepeBefleHHA, MepeMillleHHA npayiBHMKa Ha iHWY poboTy, a TakKoX
BiICTOPOHEHHSA Bif pO60TK 3[IACHIOOTLCS BiAMNOBIAHO A0 3aKOHOAABCTBA MNP0 Mpauto.

9. TpyAoBi BiAHOCUHM 3 NpaLiBHUKOM NPUMNUHAKTLCA NIMLLE Ha NigCTaBax,
nepenbaveHnx Kofekcom 3aKoHIB Mpo npayio YKpaiHu.

MpauiBHMK Mae npaBo po3ipBaTM TPYAOBUIA  [OrOBIp, YKNajgeHWin Ha
HeBM3HAYEHWA CTPOK, MonepeAMBLUM NpPO LUe KepiBHUMKA CyMmcbKoT 06nacHOl
npokypartypu (mani - po6oToAaBLA) MUCbMOBO 3a  OBa  TWDKHI.
Y pas3i KoM 3BiNIbHEHHS npayiBHMKA 3 pPo60TU 3YMOB/IEHE HEMOXX/MBICTHO
NPoAoBXYyBaT pPo60TY 3 MOBWKHUX MPUYMH, BU3HAYEHMX YACTUHOK MEPLUOHD
ctatTi 38 Kogekcy 3akoHiB npo npauto YKpaiHu, poboToaaBelb MOBUHEH PO3ipBaTy
TPYZLOBWUIA JOTOBIP Y CTPOK, MPO SIKMIN NPOCUTL NpaliBHUK.

Po3ipBaHHA TPyA0BOro J0roBopy 3 iHiyiaTuem KepiBHMKa CyMCbKOi 06/1aCHOT
MPOKypaTypu He A0ONycKaeTbca 6e3 nonepeHbOT 3rogM NpogCnisiKoBoro KOMITeTy, 3a
BMHATKOM BMMAaAKiB, KONM NpauiBHUK He € YneHOoM npodcnifikoBOl opraHisauii, Ta B
IHWKMX BMNagKax, nepefbadyeHnx 3aKOHOLABCTBOM MPO Mpayto.

10. Y [eHb 3BifIbHEHHS (OCTaHHIM Po60YMiA IeHb) NpauiBHUKOBI BUAAETHCS
KoMis Hakasy Mpo 3BiJIbHEHHA Ta Ha MOro BMMOTY BHOCATLCA HasieXHi 3anucu npo
3BINIbHEHHA [0 TPYLO0BOT KHVXXKM, WO 36epiraeTbca y npayiBHuKa.

Po3paxyHOK 3 MpauiBHAKOM  MPOBOAUTLCS Yy  CTPOKMW, nepeabdayeHi
3aKOHO/aBCTBOM.

11. Cnopu 3 npuBOAY NPUIAHATTA Ha POGOTY i 3BiflbHEHHS 3 pPO6OTK
NpawuiBHMKIB BUPILLIYIOTLCS B NOPAAKY, NepefdayeHOMY 3aKOHOAABCTBOM.

I11. 3aranbHi npaBa Ta 060B’A3KM NpaLliBHUKIB
1. MNpauiBHUKKM MalTb Npaso:

Ha nosary 10 0CoO6MCTOT rifgHOCTIi, cnpaBeA/InBe i LWaHO6NMBE CTaB/EHHS
[0 cebe 3 60Ky KoMer Ta iHLWWX rpoOMajsiH;

Ha 3abe3neyvyeHHs Bi4MOBIAHMX YMOB N5 NiABULLEHHA MpodecinHoro Ta
OCBITHbOTO PIiBHA;

Ha 06’€KTMBHe OLiHIOBaHHA pe3ynbTaTiB i AKOCTI pob0TH Ta OTPUMaHHS
mMaTepianbHOT BUHAropoAu 3a npawt y Bu3HayeHoOMYy 3aKOHOAABCTBOM MOPAAKY;

Ha BIiANOYMHOK, HewkKignuMei Ta 6e3neyHi ymMoBW Mpaui, couiasibHe Ta
NeHciliHe 3a6e3neyYeHHsl B yCTaHOBNIEHOMY YMHHUM 3aKOHOAABCTBOM MOPAAKY;

- 6paTM y4yacTb Yy coUiaflbHOMY, TPOMAACLKO-KY/bTYPHOMY KUTTI
KONEKTUBY;
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bpaTtu y4yacTb y Bubopax ta 6yt o6paHuMn Ao cknady npodcnisikoBoro
KOMITETY, Ha 06’¢fHaHHA Yy NpOMeciHi CMifIKN Ta Ha BUPIWEHHA KONEKTUBHUX
TPYA0BUX CMOPIB Y BCTAHOB/IEHOMY 3aKOHOAABCTBOM MOPAAKY;

Ha 3aXWUCT Bif YCiX PopM AUCKPUMIHALiTy TPYAOBIA AiSNbHOCTI.

2. MpayiBHNKM 3060B’A3aHI:

HEeYXU/bHO [AOTPpUMYyBaTUCA TPYLOBOI AUCLUNMIIHW, 3aKOHOAAaBCTBA
YkpaiHn, uux [paBun Ta opradisayinHo-po3nopsagyunMx akTiB [eHepanbHOro
nMpokypopa Ta KepiBHMKa CyMCbKOT 0671aCHOT NpoKypatypu npv  BUKOHaHHI
060B’A3KIB;

CYM/IIHHO | NpOoQecinHO BMKOHYBaTWM CBOI 060B’A3KM BiANOBIAHO A0
3aTBEPAKEHUX MOCAAO0BMX IHCTPYKLIN, HakasiB, 3aBAaHb i JOPY4YeHb KepiBHULTBA,
JOTPUMYKOUMCL BUMOT 3aKOHOaBCcTBa Ta uux lMpasun;

- YyTPUMyBaT/ CBOE poboye MicLe, a TaKoX 3akpinneHe ycTaTKyBaHHS,
obnagHaHHA Ta po60UKNIA IHBEHTAP Y Ha/IEXKHOMY CTaHi;

- 3abe3neyvyBaTy 36epexxeHHs CNy>X60BOro MariHa Ta iHWKUX MaTepianbHUX
LliHHOCTeR (pani - MaiiHO), palioHanbHO BUKOPMCTOBYBATU MaiHO Ta eHepropecypcu;

BMKOPUCTOBYBATWM Yy TPYAOBIN AiANbHOCTI 0CO6UCTI MmaTtepiafbHi |
TEXHIYHI 3acobu, obnafHaHHS Ta iHBeHTap, 36epiraTu MailHO no3a mexamu Mmicus
po60TK Ta cneyiasibHO BU3HAYeHMX MicClb 3a MMCbMOBUM 403BOSIOM 6e3nocepeHbOro
KepiBHMKa abo 0co6u, ika BUKOHYE MOro 060B’A3KH;

JOTPUMYBATUCS 3aranbHOMPUAHATHUX HOPM Mopasi, MoBaXaTu YecTb i
rMAHICTb [HWMWX UYNeHIB TPYAOBOro KOMEKTUBY, OYTW OXalhHUMW i BBIYIMBUMM,
MNiATPUMYBATU KYNIbTYPY CMiNIKYBaHHA, HE BUMHATU NPOTUNPABHUX i aMOpanbHUX i,
AKi NigpvBaloTb aBTOPUTET MPOKYpaTypu;

He pOo3ronowyBsaT CAyX60By Ta iHWY iH(OpMaLilo 3 0OMeXeHUM
[OCTYMNOM, fiKa cTana BifjoMa npv BUKOHaHHI 060B’A3KiB;

yTpuMyBaTMUCA  Bif MPOBEAEHHSA  MOMITUYHMX, HeCaHKLiOHOBaHMX
rPOMafCbKMX, pO3BaXKanbHUX Ta IHWMX 3aXO0A4iB, He MOB’A3aHUX 3i CNyX60BOKO
BISNbHICTIO, Ha TepuTopii Ta y aAMiHICTpaTuBHUX O6yAiBnax CymcbKoi 06/1acHOT
NpoKypaTypu;

He [ONYyCKaTW pPO3NUBaHHA afIKOrofibHUX HanoiB, nepebyBaHHA Ha
po60YOMY MiCLi Yy CTaHi a/IkoronbHOro, HAPKOTUYHOIro abo TOKCUYHOTO CM AHIHHS;

- JOTPUMYBATUCA BMMOT LWOA0 OOMEXeHHSA TIOTIOHOMANiHHA Ha TepuTopil
Ta B agMiHicTpatuBHux 6ypaienax CymcbKoi 061acHOT npokypatypu (3a BMHATKOM
cnewianbHO BU3HAYEHUX MICLb);

HeBiAKNaAHO MOBIAOMANATM BIA4IN KagpoBOl poboTM Ta [epXKaBHOI
CNy>X6u npo 3MiHY CBOIX NEpPCOHaNbHUX AaHuX (Npi3BuLLEe, MICLE MNPOXUBAHHS,
MacrnopTHI Ta iHWI faHi), BUHUKHEHHS Y NPUNUHEHHA AiT 06CTaBWH, AKi 4al0Tb NPaBo Ha
[OMATKOBI MiNbrn Ta rapadTil, nepefbayveHi 3aKOHO4ABCTBOM (OAATKOBI CoOUjiasibHI
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BIANYCTKM TOLLO), HagaBaTv LOKYMEHTW, WO NiATBEpAXYHTb MPaBO Ha OTPUMAHHSA
TakuX NiNbr i rapaHTin.

IV. Pob6ounin yac i yac BignouYnHKY

1. [na npayiBHWKIB YCTAHOBMIOETLCA M’ATUAEHHUA POBOYMIA TUXKAEHL 3
ABOMa BUXigHUMW fHAMUK (Cy60Ta Ta Hefins). TpueanicTb po60o40oro yacy npauiBHuKIB
CTaHOBUTb 40 roANH Ha TUXAEHD.

B CymcbKoT 061acHOT NPOKypaTypu BCTAHOBMEHO TaKWil TPYA0BWIA PO3MNOpsiAoK:
- MnoyaToK po60Tn 3 9 rOANHMN - YNPOAOBX POOOUOr0 TUXKHS;

Nnepepsa Ha 06ig4 3 13 roguun o 13 rogumHu 45 XBUAWH - YNPOLOBX
pobo4yoro TWKHA (nepepBa He BK/KOYAETLCA B Po6OYMIA 4ac, i MpauiBHUK MOXe
BMKOPUCTOBYBATH 1T Ha CBill po3Ccyn);

KiHeub pob6o4yoro [AHS B MOHeAINOK, BIBTOPOK, Cepefy Ta 4eTBep -
0 18 roguHi, y n’ATHUUIO - 0 16 roanHi 45 XBUNKH.

HanepefoAHi CBATKOBMX Ta Hepobo4YMX [AHIB TpuBanicTb pPo6o4Yoro AHS
CKOPOUYETHLCS Ha OfIHY FOAMHY.

3. Y 3B’A3KYy 3i CNy)X00BOK HeoO6XiAgHICTHO Ta BIiAMNOBIAHO A0 BUMOT
3aKOHOJAaBCTBa A5 MpauiBHUKIB abo OKpemMuX MpayiBHUKIB 32 MOrOMKEeHHAM i3
NPogCcnifIKOBUM KOMITETOM MOXe BCTaHOB/OBATUCS THLIMIA PeXUM pobo4voro yacy.

4. MpauiBHMKM MOXYTb nepebyBaTu B pobOUMIA 4ac 3a Mexamu
agMiHicTpaTMBHUX 6yaiBenb CyMCbKOi 061acHOT NpoKypaTypu 3i CNy>K60BUX NUTaHb
3 Bifloma 6e3nocepeaHbOro KepiBHMKa abo 0cobu, ika BUKOHYE MOro 060B’A3KMW.

5. BesnocepefHii KepiBHMK abo ocoba, silka BUKOHYE WNOro 060B’A3KW,
3000B’3aHNIN  KOHTPO/MOBATK MPUCYTHICTL Ha Ppo60TI npayiBHUKIB YNPOLOBX
po60o4oro AHs.

6. O6nik pob6o4yoro uvacy npayiBHWKIB BefeTbCA LUMASAXOM  CK/afaHHA
BiANOBiJaNbHOK 0C060t0 Tabenis 061iKy pobo4voro yacy, sKi womicsyHo 13 i 23 yncna
nepefatoTbCsl [0 OYXrantepcbKol cnyxow, 3a Nignucom KepiBHMKa CTPYKTYPHOro
nigposginy, BignoBifanbHOI 3a Le ocobu i npauiBHMKA BigAiNny kKagposoi poboTu Ta
LlePXXaBHOT CYXOW.

7. 3ab0opoHAETbCA B po6OYMIA 4Yac BIABOMIKATW npauiBHUKIB Big 11X
6esnocepefHbOT po60TH, BIAKAMKATK TX 3 poOOTU AN BMKOHaHHA TFPoOMafCbKuX
060B’3KiB | NPOBEAEHHS Pi3HMX 3aX0AiB, He NMOB’A3aHMX 3 OCHOBHOK [iSINIbHICTIO.

8. MpauiBHUK, SAKWA 3°9BMBCA Ha pob0OTY B CTaHi  aJKOronbLHOrO,
HapKOTUYHOIO YM TOKCUYHOTO CN’AHIHHA, Y Lel pob0oUnin fieHb BiICTOPOHIOETLCA BIf
po60TN KepPiBHMKOM MNigpo3ainy.

9. bBesnocepeaHi KepiBHUKM 3000B’A3aHi  OYTM YBaXHUMW [0 CTaHy
3[0POB’A MignopsaaKoBaHWX MpauiBHUKIB Ta B pasi noTpebu BXuBaTU HeobXigHUX
3axX0AiB A1 OTPUMAHHSA HUMU MeLUYHOT LOMOMOrHN.
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10. MpauiBHMKaM HafalTbCA LWOPIYHI OCHOBHI Ta Aopatkosi (y pasi
HasBHOCTI Bi4MOBIAHOrO npasa) BigNYCTKW 3i 36epeXXeHHsIM Ha iX nepiog Mmicus
po6oTu (nocaam) i 3apobiTHOT NaTK BiANOBIAHO [0 YNHHOIO 3aKOHOAaBCTBa YKpaiHMW.

MpayiBHMKaM 3 HEHOPMOBaHUM PO60OYMM Yacom Ta 0COBMMBUMU i LWKIZANBAMM
yMOBaMu npaui HafarTbCA AOAATKOBI AHI A48 BIANYCTKMW.

11. UeproBicTb HajaHHA LWOPIYHUX BIANYCTOK BU3HAYAETLCA 3aTBEPAKEHUM
rpacgpikom. Mogin WopivyHOT BiANYCTKN HA YaCTUHWN ByAb-aKOT TpuBanocTi (0OAWH AeHb
BK/IIOYHO) [AONYCKaeTbCA Ha MNpPOXaHHA npauiBHMKa 3a YMOBKM, WO OCHOBHa
6e3nepepBHa i1 YaCTMHA CTAaHOBUTMME He MeHLWe 14 KaneHAapHUX [HIB.

12. BignycTkn oopMnAoTbCA Hakazom poboTofaBus, AKMA BUAAETLCA Ha
nigcrasi BigMOBigHOT 3a89BU NMpauiBHMKaA, 3aBi30BaHOT 6e3nocepeHiM KEPIBHUKOM abo
0c06010, fIKa BUKOHYE 0ro 060B’A3KMN.

V. MopafoK NOBIAOM/IEHHA npayiBHMKaMK MNPO CBOK BIACYTHICTb

1. Mpo cBOKW BIACYTHICTb Ha pobOTIi npayiBHUKM  MNOBIAOMAAKOTH
6e3nocepeaHbOro KepiBHMKa abo 0coby, sika BUKOHYE MOro 060B’A3KM, Y MUCbMOBI
topmi, 3acobamm eNeKTPOHHOro UM Tene)OHHOro 3B’A3Ky abo IHWWUMK AOCTYNMHUMMU
cnocob6amu.

Y pasi HefOTPUMaHHA MpauiBHUKaMM LMX BUMOI CKMafa€eTbCA akT MNpo iX
BIACYTHICTb Ha po60oYOMY MicLi.

2. MpayiBHMKM He Mi3HiWe HacTynmHOro po6o4yoro AgHA nicnsg BMXOA4Y Ha
po60TY NOBMHHI HaAaTW AOKa3W MOBAXHOCTI NPUYNHKN BiLCYTHOCTI Ha poboTi.

3. Y pasi HeHafjaHHA npayiBHMKaMW TakKuUX [LOKas3iB BOHM MawOTb nogatu
MUCbMOBI NOACHEHHA Ha iM’a po60TOAAaBUA WOAO NPUUYNH CBOET BiICYTHOCTI.

VI. MepebyBaHHA Ha pob6o4yoMy Micyi y BMUXifAHI, CBATKOBI, HepoboYi AHi
Ta Nicns 3aKiHYeHHs poboyoro yvacy

1. [na BUKOHAHHA HeBigKNagHMX 3aBAaHb NpauiBHUKU MOXYTb 3any4vaTucs
[0 po60TK MOHaA YyCTaHOB/EHY TpMBaNiCTb pob0o4vOoro AHSA, a TakKoX AN poboTn y
BMXifHi, CBATKOBi, Hepobo4yi [AHIi 3a Haka3oM poboTogaBus, MOrOMKEHUM i3
NpogCcniSIKOBMM KOMITETOM.

2. 3a noTpebu npayiBHUKN MOXYTb 3anydaTUCA [0 YepryBaHHA Y BUXiAHI,
CBATKOBI Ta Hepo6oui gHi Ta nmicna 3aKiHYeHHS poboyoro AHs.

UepryBaHHA  npauiBHUKIB  34INCHIOETLCA  3rigHO 3 rpadgikom,  AKuUi
3aTBEPKYETbCA Haka3oM poboTofaBus 3a MNOrOMAKEHHAM i3 MpogCcnifKoBUM
KOMITETOM.

3. 3a pob60oTy B 3a3HauyeHi fAHI Ta nicng 3akKiHYeHHA pob6o4voro [AHA
npauiBHMKaM HafaeTbCA rPoLIOBA KOMMeHcalis y po3Mipi Ta Nopagky, WO BU3HAYEHI
3aKOHOAABCTBOM MNP0 mpauto, abo npoTaAroM Micaus 3a X 3adaBaMu HajarTbCA
BIANOBIAHI AHI BIANOYMNHKY.
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VII. 3a0Xx04eHHs 3a TPYAOBI JOCATHEHHS Ta YCMiXy B PO6OTI

1. 3a CyMNiHHY npauto, 3pa3koBe BMKOHaHHS 0060B’A3KIB A0 MNpauiBHMKIB
MOXYTb 3aCTOCOBYBATMUCA TaKi 3a0X0YEHHS:

- rpowosa BuHaropoga (npemitoBaHHS);
- Or0JIOLLEeHHA MOAAKMN,;
- Haropom>XeHHA NOAAPYHKOM.

3a JOCATHEHHS BaroMux pesynbTaTiB y NPOMeciMHiin fianbHOCTI NpauiBHUKM
MOXYTb NPEeACTaBAATUCA L0 HAroOpofKEHHS [Lep>XXaBHWUMMW Haropogamu, NPUCBOEHHS
MOYeCHMX 3BaHb, BiA3HAYeHHA  BIAOMYMMW  3a0X0YYyBabHUMWU  Bif3HaKaMu
NPOKypaTypu YKpaiHu.

2. 3aoxo4yeHHs KepiBHMKa CyMCbKOT 061aCHOT NPOKYypaTypy OrofoWyeTbCs
HaKa3oM B YPOUMCTiil 06CTaHOBL i3 3aHECEHHAM A0 0CO60BOT CNpaBu MpauiBHUKA Ta
Ha M0ro BUMOry A0 TPY/AOBOT KHXKU, WO 36epiraeTbCsa y npawiBHUKa.

3. MpauiBHWKaM, $Ki  CyMMIHHO BWKOHYIOTb 06GOB’A3KM, HaAalOThCS
nepesarn nNpu NpocyBaHHi No po6oTi.

VIIl. Tlopagok aoBeaeHHsA A0 BigoMa npayiBHUKIB HOPMaTMBHO-NPaBOBUX
aKTiB, HaKa3iB Ta JopYy4eHb 3i CYXXH60BUX NUTaHb

1. HopmaTnBHO-NpaBOBi akTW, HaKasn Ta JOPYYEHHS 3i Cy>X60BMX NUTaHb
[OBOAATLCA A0 BifoMa npauiBHMKIB LWIAXOM O3HaMOM/IEHHA Yy Maneposiin abo
eNeKTPOHHIN popMi 3 NiATBEPIXKEHHAM TaKoro 03HanoM/IEHHS.

2. MigTBEPAXKEHHAM O3HAMOM/IEHHA MOXe OyTu nignuc npauiBHMKa Ha
JOKYMEHTI, Y XYypHani peecTpauii JOKYMeHTiB abo BignosigHa BigMiTKa B CUCTEMI
eNeKTPOHHOI0 AOKYMEHTOO06Iry.

IX. OxopoHa npaui Ta NpoTUNoXKeXxHa 6e3neka

1. KepiBHMK CymcbKOi 0651aCHOT nNpokypaTypy abo BM3HAYeHa HUM
BiAnoBiganbHa ocoba opraHi3oBye 3abe3neyeHHs 6e3nevyHnX YMOB Mpaui, HaleXHU
CTaH 3aco6iB NPOTUNOXEXHOT 6e3MeKn, caHiTapHO-TIrieEHIYHI YMOBUM npaLi.

3a CTaH NPOTUNOXEXHOT 6e3nNeKn Ta AOTPUMAHHA IHCTPYKLiA 3 OXOPOHK npaLi,
IHCTPYKTYBaHHS npauiBHMKIB BiANoBigae 0coba, Ha Ky NOK/IafeHO Takuii 060B’A30K.

2. MpauiBHMKK 3060B’A3aHi AOTPUMYBATUCA MpaBU TEXHIKM 6e3neku,
BUPOBGHMNYOT caHiTapil i FirieHn npawi, NPOTUMNOXEXHOT 6e3NeKun.

3. YMoBM npaui Ha pob6oyomy Micui, cTaH 3acobiB KOMEKTMBHOrO Ta
IHAMBILYaNbHOr0  3aXUCTy, WO BUKOPUCTOBYHOTbLCA MNpauiBHUKaMU, a TaKoX
caHiTapHO-No6yTOBI YMOBM MOBWHHI BiAMOBiAaTM BMMOram HOPMAaTWUBHO-NPAaBOBUX
aKTIB 3 OXOPOHW npaui.
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X. MopsafoK NPUUHATTA Ta nepefadi ginosoacTea (4OKYMeHTIB) i MaiHa

1. MpauiBHMK Yy pa3i 3BiIbHEHHS 3 nocagu nepefae Yci  CNyX60Bi
NOKYMEHTH, WO nepebyBatoTb Y HbOFO, | 4OBIPEHEe Y 3B’A3KY 3 BUKOHAHHSIM 060B’3KiB
MailHO 0co0i, yrnoBHOBaXKeHin 6e3nocepeHiM KepiBHMKOM abo 0c060t0, iKa BUKOHYE
noro 060B’A3KMN.

2. Mepefava cnyX60BUX LOKYMEHTIB, MaiHa 34INCHIOETLCA Ha NiAcCTaBi akTa
Ta HaKNafHoI, AKI CKNajalTbCsa Yy TPbOX NMPUMIPHUKAX 1 NIANUCYOTHCA MpaLiBHUKOM,
KU TX Nepefae, a TakoX YNOBHOBaXXEHOK 0C0600, AKa NpuiiMae crpasun, ManHo.

OAVH NPUMIPHMK aKTa Ta HaKMagHOoT BUAAETLCA NpPauiBHUKY, AKUA nepejae MainHo,
iHWi 36epiratoTbCs y BiANOBIAHOMY CTPYKTYPHOMY Migpo34ini Ta Bigg4ini iHaHCyBaHHS
Ta ByXranTepcbKoro 06ikKy.

XI.  TIponycKHU pexxum

1. MopAafoK [OMYCKY Ha TepuTopito Ta A0 afMiHicTpaTuBHUX OyAiBeNb
CyMcbKOT 06/1aCcHOT  MPOKypaTypyu pernameHTyeTbCA OKPEMWUM  OpraHisayiHo-
po3nopaaYnM akToM KepiBHMKa CyMCbKOT 06/1aCHOT MPOKypaTypu .

2. Bxig npauiBHMKIB [0 aAMiHiCTpaTUBHUX 6ypiBenb CymcbKOT 06/1acHOT
MPOKypatypu 34INCHIOETLCA Yepe3 NOCT (TYPHIKET) 3 BUKOPUCTAHHSAM €NeKTPOHHOT
nepenycTkun (CMapTKapTu).

XIl. BignosifanbHICTb 3a NOPYLUEHHA TPYAOBOI AUCLUNIHN

1. 3a nopyweHHA TPyAOBOI AMUCUMMNNIHW [0 MpayiBHUKIB MOXYTb
3aCTOCOBYBATUCA TaKi AUCUUNNIHAPHI CTATHEHHSA:

- AOraHa;
- 3BiNlbHEHHS 3 PO6OTH.

2. AvcunnniHapHe CTATHEHHA 3aCTOCOBYETHLCA 6e3nocepesHbO 3a BUABIEHHAM
MPOCTYNKY, ane He Mi3Hille O4HOro MicAus 3 AHA MOro BUSIBNEHHS, He BK/OYaO4y
nepiofy TMMYacoBOT Henpawe3aaTHOCTI abo nepebyBaHHA npauiBHMKA Y BiANyCTLi.

[AvicumnniHapHe CTATHeHHSA He MOXXe OYyTW HaknafeHo Mi3Hille WecTn Micauis 3
OHA BUMHEHHS NPOCTYMKY.

[lo 3acTocyBaHHS AMCUMNNIHAPHOIO CTATHEHHSA npayiBHMKOM Mae 6yTW HajaHo
MUCbMOBE MOSICHEHHS. Y pasi BiAMOBM CKafaeTbCs BiANOBILHUIA aKT.

3a KOXKHe NopyLUeHHs TPY/A0BOT ANCLUNAIHN MOXe OyTIN 3aCTOCOBAHO NMLLE OflHE
aucuuniiHapHe CTArHeHHsA. lMpu ob6paHHi BMAY CTATHEHHS BPaXOBYHKTbCA CTYMiHb
BUHM Ta TSHXKKOCTI BUMHEHOTO NPOCTYNKY i3anofisiHa HAM LWIKOAa, 06CTaBMHU, 3a SIKUX
BUMHEHO MPOCTYMOK, MOMepeAHs XapaKTepucTuKa npauiBHMKA Ta iHWI [0AAaTKOBI
00CTaBUHMN.

3. AvcunnniHapHe CTAMHEHHSA 3aCTOCOBYETbCA Haka3oM poboTtofasus abo
0co6U, AKa BUKOHYE MOro 060B’A3KN. Haka3 oronowyetbCcs npayiBHUKOBI Nifg nignuc.
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4.  [OucumnniHapHe CTSATHEHHS MOXe OyTW OCKapXXeHo npauiBHUKOM Yy
nopsKy, BCTAaHOB/IEHOMY 3aKOHOaBCTBOM.

5. AKLLO0 NPOTArOM POKY 3 [HS HaKNafleHHS AUCLMNAIHAPHOTO CTAFHEHHS
npauiBHUK He Oyae nigaaHWA HOBOMY AUCUMUNMIHAPHOMY CTAFHEHHIO, TO BiH
BBAXXAETbCA TaKUM, L0 He MaB AMCLUMNMIHAPHOIO CTAFHEHHS.

Po6oTofaBelb 3a CBOEK iHILIAaTMBOK 4YM 3a KNOMNOTaHHAM  KepiBHMKaA
BIAMOBIAHOIO CTPYKTYPHOro MiApo3A4iny MOXe CBOIM Haka3oM [OCTPOKOBO 3HATU
AUCUMNiHAPHE CTATHEHHA 3a YMOBW, AKWO npayiBHUK He [OonyCcTMB HOBOIO
MOPYLUEHHA TPYAOBOT YK CNY>XXO60BOT ANCLUNIHN Ta CYMIHHO i NPOMECIHO BUKOHYE
CBOi 000B’A3KMN.

YNpoaoBX CTPOKY Ail ANCLUMMNIHAPHOTO CTATHEHHS 3aX0AM 3a0X0YeHHS [0
npaLiBHMKa He 3aCTOCOBYHOThCS.

X1, TTpUKiHUEBiI NOMTOXKEHHS

MuTaHHsA, NOB’A3aHi i3 3acToCyBaHHsIM UuX [paBun, BUPiWYOTbCA
po6oTofaBLEM, a Yy BuUMaAKax, nepeadayeHMX 3aKOHOAABCTBOM, - CMifIbHO a6o 3a
MOrOXKEHHAM 3 NPOGCNiNKOBUM KOMITETOM Ta B Cy0BOMY NOPSAKY.



